;74 St Albans

‘ City & District Council

Name of DECEASE ...........cevvvvriiiieeeieee e

Permit Number........cccovviiiiiiinnnnns

Grave NO. .o

Grave Owners Details (If Grave owner deceased the next of kin must contact the Cemetery Office to transfer ownership)

If TWO owners both must sign this form — please contact office if required

Box 1 Print Name

O | have seen St Albans City & District Council’s Privacy
Notice & have/have not retained a copy

Is the Mason making the application also the Mason fixing:

Box 2 Print Name

O | have seen St Albans City & District Council’s Privacy
Notice & have/have not retained a copy

Tick: No [
(then complete Box 4)

Tick: Yes [

Box 3 NAMM / BRAMM Mason Making Application

MaASON: ..
AArESS ...

O | have seen St Albans City & District Council’s Privacy
Notice & have/have not retained a copy

Box4 NAMM/BRAMM Mason Erecting Memorial (if different)

MaASON: ..t
P [0 | (=TT

0 | have seen St Albans City & District Council’s Privacy
Notice & have/have not retained a copy

All Monumental Masons must be registered with NAMM or BRAMM

Please complete the dimension and fixing information on the reverse of this form

For office use

Approved by: ... (Cemeteries Superintendent)  Date............... Receipt Number .........




Dimensions/Fixings

Overall height is measured

from Ground Level . .
Please indicate fixing method from
o headstone, base and Foundation
I »
Please state size H/STONE Headstone to Base: ......cccceeeeeeeieieiiiiieieeeeennn,
Size of Steel Dowels: .......cccoceeeeveeeiieiviinnnnnn.
Height: .o Base to Foundation Grip: ......ooooevrrro.
Width: (type of ground anchor)
ThickNess: ...ccovevviveeiieieceee, Type of adhesive used: ...
\ |- g
Please state size of BASE
Ground Level EASE
/ CONCRETE LANDING Height: ..o,
Please state heiqht of Wldth .........................................................
Concrete Landing .
. Co_ncrae Landin Depth: oo,
Helght ......................... (front to back)

DETAILS OF MEMORIAL Provide sketch or photo of memorial here

MALEHIAN/S ..o
Inscription (Wording)

The front right hand side of the base stone must be inscribed with the grave section and plot number

BRIEF NOTES ON THE APPROVAL, INSTALLATION AND ALTERATION OF MEMORIALS.

4.2
4.3

4.4

5.1
5.2.1

522

GENERAL
No form of memorial is permitted unless Exclusive Rights to the plot have been purchased.

DESIGN
Memorials shall be of natural quarried stone and no part of the memorial shall protrude beyond the area covered by the foundation slab.

The BACK right hand side of the base stone must be inscribed with the grave section and plot number. If this is omitted, you will be asked to remove the memorial and
inscribe the omitted details.

A vase may be incorporated in the base stone, subject to it being completely within the overall permitted dimensions.

APPROVAL
A completed application form must be submitted for approval before a memorial can be installed or altered, together with the appropriate fee.

Following receipt of approval in writing the mason may proceed, according to the Cemetery Information and Regulations.

INSTALLATION
No Mason may erect / repair or clean any memorial unless they have registered with NAMM or BRAMM.

Upon arrival at the cemetery contact must be made with the Hatfield Road Cemetery Office before any work commences to check on service times and the location of any
burials for that day.

Memorials which fail to match the approved design or fail to comply with the regulations will be rejected.

The base stone must be securely fixed with the headstone in alignment to adjacent memorials, in accordance with the latest code of working practice of The National
Association of Memorial Masons and St Albans City & District Council’s Cemetery Information and Regulations.

GENERAL SAFETY AND TIDINESS

All work shall comply with the provisions of the Health and Safety Act and the Mason responsible must have valid public liability insurance.

All surplus materials must be removed from site, leaving the area clean and tidy. This includes the areas around the taps and roadways which must be clear of cement
residues etc.

Any memorial erected without full approval or without due notice will be taken down and removed from the cemetery at the expense of the Mason concerned.

Return application form with appropriate fee to Hatfield Road Cemetery Office, Hatfield Road, St Albans, Herts AL1 4LU
Tel 01727 819362



;'4 St Albans

‘ City & District Council

Privacy Notice for Cemeteries

This privacy notice explains how St Albans City & District Council (the Data Controller) will use any personal
information we collect about you when you use our services.

What information do we collect about you?

The information that the Council will collect varies depending on how you use the Council’s Services. We
are using the information provided in this case because we have a legal obligation (Art. 6(1)(c)). This means
we collect your personal information from you so that we can carry out a function we are required by law
to carry out. In this case we are collecting personal information for the purposes of [carrying out work
relating to the cemeteries such as Interment Forms, Memorial Applications, Transferring Exclusive Right of
Burial, (EROB).

If you’re providing us with special category personal information (such as details about your health) we will
be processing this under Art. 9(2).

How will we use the information about you?

We use the information to process your application. We may share the information with other
departments at the Council to enable us to deal with burials, memorial applications and grave transfers.
We will only share the information to enable us to deal with this matter.

We will not share the personal information we hold with any external organisations except:
Internment & memorial applications we share with funeral directors and memaorial masons.

Burial Registers details of the deceased will be available to the public (no other personal data is shared).

By partner organisations we mean the Police, internal Audit or similar agency, or another council for the
purposes of preventing and detecting fraud where sharing your data is necessary to deal with your matter.
We will ensure that all personal information is kept securely.

How long will we keep this information?

We will destroy this personal information in accordance with our Disposal Schedules. To determine how
long we should keep information, we consider what the legislation states and what is good practice. This
means we will securely destroy the information once we no longer need it. If you would like to know the
specific period of time that relates to your personal information please contact GDPR@stalbans.gov.uk

Individuals’ Rights

You have a right to request a copy of the personal information that we hold about you. If you would like a
copy of some or all of your information, please contact foi@stalbans.gov.uk and ask for a subject access

request.

If you consider we hold inaccurate personal information about you, you can contact us to ask for this
information to be corrected. We will consider your request and respond within one month. Please contact
GDPR@stalbans.gov.uk.

You can find out more about your rights on our website: https://www.stalbans.gov.uk/general-data-

protection-regulation
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Cookies

Cookies are text files placed on your computer to collect standard internet log information and visitor
behaviour information. This information is used to make your use of the internet better. For further
information on how we use these and how you can control it, please visit:
https://www.stalbans.gov.uk/cookies

Changes to our Data Protection Policy

We have a Data Protection Policy in place and this can be found here:
https://www.stalbans.gov.uk/general-data-protection-regulation. We review this policy annually.

Data Protection Officer

Our Data Protection Officer for the purposes of Articles 37 to 39 of the General Data Protection Regulation
is Judith Adamson, Monitoring Officer. She can be contacted by emailing GDPR@stalbans.gov.uk or calling
01727 866100 for our Complaints Team.

How to contact us

Please contact us if you have any questions about our Data Protection Policy, or concerns about how we
handle your information: by emailing foi@stalbans.gov.uk or write to us at: FOl Team, St Albans City &
District Council, St Peter’s Street, St Albans, AL1 3JE.

Complaints

You have a right to complain to the Information Commissioner if you are unhappy with how we process
your personal information. You can do so through their website: https://ico.org.uk/concerns/ or by

emailing: casework@ico.org.uk or calling their helpline on 0303 123 1113.

Return application form with appropriate fee to Hatfield Road Cemetery Office, Hatfield Road, St Albans, Herts AL1 4LU
Tel 01727 819362
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